
This story can fit 175-225 words. 

The purpose of a newsletter is to 

provide specialized information 

to a targeted audience. Newslet-

ters can be a great way to mar-

ket your product or service, and 

also create credibility and build 

your organization’s identity 

among peers, members, employ-

ees, or vendors. 

First, determine the audience of 

the newsletter. This could be 

anyone who might benefit from 

the information it contains, for 

example, employees or people 

interested in purchasing a prod-

uct or requesting your service. 

You can compile a mailing list 

from business reply cards, cus-

tomer information sheets, busi-

ness cards collected at trade 

shows, or membership lists. You 

might consider purchasing a mail-

ing list from a company. 

If you explore the Publisher cata-

log, you will find many publica-

tions that match the style of your 

newsletter. 

Next, establish how much time 

and money you can spend on 

your newsletter. These factors 

will help determine how fre-

quently you publish the newslet-

ter and its length. It’s recom-

mended that you publish your 

newsletter at least quarterly so 

that it’s considered a consistent 

source of information. Your 

customers or employees will 

look forward to its arrival. 

This story can fit 75-125 words. 

Your headline is an important 

part of the newsletter and should 

be considered carefully. 

In a few words, it should accu-

rately represent the contents of 

the story and draw readers into 

the story. Develop the headline 

before you write the story. This 

way, the headline will help you 

keep the story focused. 

Examples of possible headlines 

include Product Wins Industry 

Award, New Product Can Save 

You Time!, Membership Drive 

Exceeds Goals, and New Office 

Opens Near You. 

Caption describing picture 

or graphic. 
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members better get their suits 
and skirts ready for the 
Regional Conferences! Each 
region will host a conference 
led by their Regional Vice 
President, and they’re all sure 
to be events to remember. 
From workshops, to great food, 
to the exhilaration of competing 
for the first time this year, 
these conferences will offer 
everyone a chance to network 
and brush up on their business 
skills. Mark you calendars, 
because the upcoming year is 
sure to be a blast! 

The competition 
has officially begun. 
Get geared up for 
another year of fun 
performance 
events and testing! 
With over 50 
competitive events 
to choose from, 
everybody is bound 
to find something 
that piques their 
interest. From 
Business Ethics to 
Help Desk, there’s 
something for  

 
everyone. After finding the 
perfect event, Maryland FBLA 

 For the overachiever in 

all of us, the BAA’s (Business 

Achievement Awards) offer FBLA 

members the opportunity to go 

above and beyond the average 

FBLA experience. Earning a 
Business Achievement Award is a 

prestigious honor within FBLA, 

and members demonstrate their 

understanding and support of the 
nine FBLA Goals. The Business 

Achievement Awards can even 

earn Maryland FBLA members 

National recognition, the 
pinnacle of FBLA success! 

Maryland FBLA strongly 

encourages all members to 

register and apply to be BAA 

recipients. Applicants must 

complete a short 

list of simple tasks 

that display their 

understanding of 

the FBLA Goals. 

For more 

information on the 

BAA’s, visit the 

national website 

and click the 

Business 

Achievement Awards link found 

on the home page. If interested, 
register with your chapter 

advisor and make sure to 

complete everything by the 
March 1st deadline!  

Good Luck! 
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High School will be hosting 

the Region 4 Regional  

Conference.  

Regional Conferences Galore! 

Lead the Way with BAA! 
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Maryland FBLA 

Important Dates 
& Information: 
> Make sure to 
prepare for the 
Regional Conference 
in your area! Contact 
your advisor or 
Regional Vice 
President for the date. 
 
> 2011 Maryland State 
Leadership 
Conference Hunt 
Valley , MD on  
April 7-9, 2011 
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Apply for a BAA to help 
Maryland Break Barriers! 

Make sure to study 

and prepare for your 

competitive event so 

you are primed and 

ready to go on test 

day! 


